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Student Research Ethics Approval Guidelines
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To ensure that all Faculty of Business (FOB) students maintain high standards of
ethical conduct when conducting dissertation research in order to safeguard the safety
and well-being of research participants, FOB students are required to familiarize with
the Faculty's Research Ethics Policy and the Code of Conduct for Research prior to

commencing thesis research in order to safeguard the scientific and rigorous nature of
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the research.
The Student Research Ethics Guidelines provide a brief overview of the ethical

review process, and students can use the Guidelines to complete the ethical review

process.
The policies and procedures related to the student research ethics at the Faculty of

Business are guided and supervised by the University Research Sub-Committee.
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The process for student research ethics review are as follows:
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Preparation and materials required before submission
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Distribution of responsibilities of the applicant: Both the student and the
supervisor are required to sign the application document and are jointly
responsible for the research. (If the applicant is at the undergraduate level and
does not have a supervisor, he/she may seek a supervisor from a teacher of
the relevant subject of the research project; if the applicant is at the doctoral
level and the research project under review is not in line with the supervisor's
direction, he/she may also seek a teacher of the same research direction in the

faculty as the supervisor of the research project under review).
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Submission of materials: Students applying for Research Ethics Review are
required to submit both E-forms and two copies of paper materials to the FOB
Research Ethics Review Panel. The submission of materials includesA01
Application Form for Ethics Review of New Cases, A02 Research Proposal
Template (Ethical Risk Assessment), and A03 samples of the necessary
Participant Consent Forms.
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Submission deadline: The 10" & 25“‘ of every month. The FOB Research
Ethics Review Team of will review the application materials after every

deadline.
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The FOB Research Ethics Review Panel will assign an assistant to conduct
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an initial check on whether the application materials are complete, in the

required format, and whether the basic application requirements are met.
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The FOB Research Ethics Review Panel: will assign two reviewers to
conduct an in-depth review of the research content and methodology for
ethics compliance.
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Review Criteria: The review will focus on, but not limited to, research design,
subject recruitment and data collection process, risks and potential benefits,
privacy and confidentiality, and informed consent process.
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Phase III
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Processing time: The approval process normally takes about 10-15 weekdays.
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Approval Decision: The leader of FOB Research Ethics Review Panel (Dean
of FOB) makes the final decision based on the results of the review.
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Approval Result: After approval, a formal Approval Letter will be sent to the
applicant via email or in writing.
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Change and Anomaly Report
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Any significant changes to the research or ethics issues that occur should be
reported instantly to the University Research Sub-Committee for evaluation

and guidance on follow-up actions.



